Fair Entry Help Guide
for Exhibitors Entering into
Cowlitz County Fair

1. Go to
www.fairentry.com

2. Click Find Your Fair

1. Enter website here
2. Click here

3. Search by keyword: 2021 Cowlitz County then click search.
4. Select 2021 Cowlitz County Fair & Rodeo.

3.Type here

3. Then click here

4. Click here

5. Login in with your 4H online email
and password. Note: All family
members will enter for fair under your
4H Online login, even if all members are
not enrolled in 4-H.

6. Once you have clicked Sign in with 4H Online, a
smaller screen will pop up as shown below. Please enter
your 4H online email and password to login. Then click
login. Note: Do not change role leave on “family”.

6. Enter Email and Password here

5. Click here
6. Then click Login

7. Once you are logged in you will see the screen below this is dashboard.
You will need to click on the “Begin work on a new Invoice” button to
enter into Fair. Your invoice will have all your entries on them, it is set up
this way so if there is a fee for entering into Fair. Cowlitz County does not
have a fee but you will still go through the payment screens further on in
the entry process. Note: Every thing entered for an invoice will have to be
approved by the Carlee before you can start another invoice. Once you have
submitted the invoice you will not be allowed to add another Entry until
approved. This is similar to 4H Online.

7. Click Here

8. Here you will choose which Exhibitor you would like to work on first by clicking
the button that says create Entry next to that exhibitors name. All 4-H members will
be listed for your family on the right hand side. If you need to register a family
member that is not in 4-H you will need to create an Exhibitor by clicking the
Register a new Exhibitor button and fill out the information needed. Then you can
follow the same direction for entering as a 4-H Member (open class may have
additional requirements and entry question please call the Fair Office for help with
Open Class or FFA) . Note: All 4-H members personal information will already be in
the Fair Entry system. You can tell they are 4H Online members by the 4HOnline
green rectangle under the exhibitors name.

9. Once you have selected to “Create an entry” for the
Exhibitor you have chosen, the screen below will pop-up.
You will need to select S- 4-H, this will bring you to all the
divisions you can enter into as a 4-H member.

10. Now you will need to choose a division you would like to
add an entry in and then choose “Select” next to the
division. Note: Any time you select the wrong Division, Class
or Sub- Class click the “change” button next to the item to
change.
Note: Click here, if
you need to change

10. Click here

9. Click here

11. Now that you have selected the
department and division you need to click
“Choose”.

11. Click Here

12. You will need to select the class related to the
division you wish to enter by clicking “Select” next to the
class name.

12. Click Here

13. Now select the sub- class related to the
division and class you have already selected
by clicking “Select”.

14. Double check you have selected the correct
Department, Division, Class and Sub- Class, then click
“Continue”.

13. Click Here

14. Click Here

15. On the next screen you will be asked to select a
club. You will have two option. Your registered 4H
Online Club or Out Of County. Make sure to click the
bubble next to your 4-H Club name before clicking
“Continue”.

16. If you are entering into an animal division it will prompt
you to add your animal information. Click on “Add an
Animal” to provide your project animal information. Note:
Skip this step if you are entering into Still Life and continue
to step 19.

16. Click Here

15. Click here

15. Then Click here

17. The screen below will pop- up and you will need to click on
the option that best fits you. 17.1) If this is your first entry for
this project animal you will need to click “Enter a New Animal
Record” 17.2) If you have already entered your project animal for
another Entry or have multiple project animals in the same
division, click “Choose an Existing Animal Record”.

17.1)To add a new animal you will need to select Animal type, it will
give you a drop down for the animal Division you are entering in.
Note: The only animal type option(s) you are going to see is for that
specific animal division you are creating an entry for.

17.1) Click Here

17.2) Existing Animal Click Here
17.1) New Animal Click Here

17.1) Once you have selected an animal type you will need to fill out the
required information before you can continue. The required information will be
different for each animal Division. You will see an * next to each field that is
required, the other information should be filled out if you have it but is
optional. Once you have filled out all the information you will need to click
“Create and Add Animal”.

17.1) Required

17.1) Required

17.2) If you have multiple project Animals and you have already
entered there information for a previous entry you will see your
project animal list here. Click the bubble next to the Animal Name and
then click select animal. Note: If you need to review the animals
information Click View Info.

17.2) Select
Animal for Entry

17.1) Required
17.1) Optional

17.1) Optional
17.1) Optional
17.1) Optional

17.1) Click Here

17.2) Then Click Select Animal

17.2) View Animal Info

18) Once you have entered or selected your project
animal you will need to Click “Continue”.

19) Once you have completed either option for step 17 and step 18, you will see the screen
below. You will have the option to either 19.1)add another Entry for the Exhibitor you are
currently working on or 19.2) Register another Exhibitor or 19.3) If you have entered all the
Entry's for all family members you will click “Continue to Payment”. Note: You will need to
follow steps 8-18 until all Entries are completed for the current Exhibitor before continuing
to other Exhibitors in the Family. You will also need be sure and enter all entries for all family
members before continuing to payment. Again you will not be able to add an entry until
Carlee has approved your current invoice you have submitted.

19.1) Add another Entry for
Current Exhibitor
19.2) Register another
Exhibitor

18) Click Here

19.3) All Entry’s Entered,
Continue to Payment

19.1) When adding another entry for the current Exhibitor,
the screen below will pop- up. It will automatically be set to
the option you selected from steps 9 and 10. You will need to
click change next to division if you are entering into a different
division. Then you will click “choose” (same as step 11) and
then you will be ready to follow Steps 12-18 (repeat as
necessary).

19.2) After Select Register another Exhibitor you will see the screen
below. If you wish to Register another family member that is not a 4-H
member, you will click “Individual”. If you are wanting to enter another
4-H Member you will need to click the green “Exhibitors” Tab. Note: All
4-H members will already be in the system, all non 4-H members that
have not already been entered into the Fair entry system will need to be
added.

19.2) For other 4-H Members and registered
non 4-H members for your family click here
19.1) click here to
change Division
19.1) click here once you have
changed to the correct division

19.2) Click here if registering a
non 4-H member that has not
already been registered.

19.2) Once you have clicked on the Exhibitor tabs you will be brought
to the screen below. You will now be able to selected a new Exhibitor
to Create Entries for by clicking “Create Entry” next to the Exhibitors
name. You will repeat steps 8-18 until you have entered all Entries
for this Exhibitor.(repeat as necessary to enter all family members)

19.3) Note: If you would like to review all the Exhibitors
and entries you have created on this invoice before you
click Continue to payment. You can click on the green
“Entries” Tab and this will allow you to view all Exhibitor
and all Entries you have entered so far on this invoice.

19.3) Once you have entered everything for all exhibitors you
are ready to Continue to Payment. Once you have selected
the “Continue to Payment” button you will see screen below.
You will need to click “continue”. Again there is no entry fee.

19.3) Again there is no entry fee, so you will have no
payment method. Just click “continue”.

19.3) Click Here
19.3) Click Here

19.3) You are at the final step to in entering into the Cowlitz County Fair. Scroll down to the bottom of
the screen after reading the terms and click the “I agree to the above statement” and then scroll back
up to the top and click “submit”. You will not be able to click submit until you have “Agreed to the
terms” (i.e. these rules are from the Cowlitz County Fair that 4-H exhibitor must follow in addition to
4-H policy).

19.3) Then Click Submit

19.3) First click here to agree to terms

20) Once you have submitted your invoice you will see this screen on the left. You can choose to either go back
to your dashboard or sign out. You will be receiving a confirmation email as stated on the screen. It will look like
the email on the right.
Your Invoice will be reviewed and each entry will be looked at individually and either be approved or sent back
as denied with an explanation of why to your email.
20) Email From Fair Entry will
look like this

21) You will also receive an email once your invoice has been approved or denied. Once your invoice
has been reviewed, you can log back in and fix an entry and/ or create a new invoice to add more
entries if needed. You can also view entries in detail you have already submitted sand that are
approved from your dashboard.

Technical Support
For technical support call or email Jennifer Leach
Email: jleach@wsu.edu
Phone: 360-577-3014 Ext. 4
You can also schedule an appointment to come in to the WSU
Extension Office for help. Please do not drop in for help,
please plan ahead! Don’t wait until last minute.

